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Administration of Medicine in School
	Pupil Name
	

	Date of Birth
	

	Class
	

	Medical condition / Illness
	

	Any allergies to medication
	


Medication Information

	Name of medicine

 (as described on the container)
	

	Date Dispensed
	

	Expiry date
	

	Dosage and method
	

	How medicine is taken
	

	Timing / when to be given
	

	Duration of course
	

	Special precautions
	

	Any known side effects
	

	Has the medication been administered before?
	


Contact Information
	Parent /Carer name & number
	1


	
	2



	Emergency contact name & number
	1


	
	2



	GP name / number
	


Please turn overleaf

Agreement

· I understand that the medicine must be delivered to school either by me personally or by responsible named adult (adult-adult handover).
· This medicine must have been prescribed by doctor, dentist, nurse prescriber or pharmacist prescriber.

· I agree to inform the school of any changes in dose of medication / termination of medication immediately.
· I accept that only medication prescribed for 4 times a day will ne given in school (except in specially agreed circumstances.
· The medication must be provided to school in its original packaging with pharmacy label stating contents, dosage, expiry date/dispensing date and the child’s name in full.
· I accept that this is a service that the school is not obliged to undertake.

The above information is, to the best of my knowledge, accurate at the time of writing and I give consent to the school staff administering medicine in accordance with the school policy. 
Signature ___________________________________ Name ___________________________

Date __________________

Dear Parents

From 1st September 2014, governing bodies of schools have a new statutory duty – under the Children and Families Act 2014 in regards to supporting pupils with medical conditions. Therefore we have a new policy relating to Supporting Pupils with Medical Conditions. This policy will be put onto the school website for your reference.

The policy is very long and detailed and I have picked out the key points below for your immediate attention:-

· Any medication must be transferred securely to school. This can be in person by the parent / carer or by handing the medication to the driver / escort and ensuring that they store this safely on the school transport and that it is handed directly to an adult at school. No medication should be placed in school bags for the children to carry.

· Any medication sent into school must be in the original packaging with pharmacy label stating contents, dosage, expiry date/dispensing date and the child’s name in full. We are not allowed to administer medication that has not been sent in with this.
· The school staff will administer medication that has to be given 4x a day. If the child only needs medication 3x a day then this should be administered at home unless directed otherwise by a medical professional in exceptional circumstances.

· Please see attached a form that all parents / carers must complete if their child requires medication during the school day. These are available from school and for new starters will be sent out by the school nurse.
· The school will NOT keep a supply of Paracetamol. If a child is well enough to be in school but may require Paracetamol then parents / carers can send this in having signed usual forms and we can administer it or if a child appears unwell then parents / carers can come to school to administer / bring Paracetamol etc. We are not allowed to store quantities of Paracetamol.

If you have any queries about this please contact myself or Karen Sherburn the school nurse.
Yours Faithfully

Sara Ainsworth
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